PRE-DEPARTURE OVERSEAS ADVISING INSTRUCTIONS 
Students from IUB
Note: Students will be contacted via e-mail by their respective study abroad advisor after they are supported/conditionally accepted/accepted to an IU program to begin the advising process. Within that e-mail, they will also be given a deadline in which to complete the advising process.
STUDENT INSTRUCTIONS

1. Once you receive an email from your Study Abroad Advisor, download an electronic copy of the advising plan and complete Part I and Part II of the advising plan (see instructions below) by the deadline given to you.
2. Make an appointment with your major advisor(s) to review your IU degree progress and review Part I of the advising plan. Part II will be reviewed with your Study Abroad Advisor.  

3. Email the completed advising plan to your major advisor(s). The advising plan should be kept in an electronic format. 
4. Print these instructions to take to your advising appointment to share with your advisor.  

5. Meet with major advisor(s). Part I and II of the advising plan must be completed 24 hours before meeting with major advisor(s). Advisors reserve the right to NOT meet with you if it is not completed. Please email a completed copy of your advising plan to your major advisor prior to your appointment with your major advisor.
6. At the conclusion of your appointment, have your major advisor(s) email the advising plan as an attachment to overseas@indiana.edu and to yourself. **Note: save changes to advising plan before emailing. This should be done at least 24 hours prior to your appointment with the Study Abroad Advisor.
7. Call 812-855-9304 to make an appointment with your Study Abroad Advisor.

What you’ll need to complete your advising plan:

1. Academic Advisement Report

a. Go to www.onestart.iu.edu and log in
b. On the left-side menu, click on “Student Self-Service”

c. In the Student Center box, select "Go to Student Center"
d. Under the Academics section, select “My Academics & Grades”

e. In the box labeled Advising, select “View My Advisement Report”

f. From the drop-down menus, select your home campus for Academic Institution and "Degree Progress & Transcript" for Report Type. 

g. Click the "GO" button. 
2. School or College Bulletin to review degree requirements for your major(s)/minor(s) and general distribution requirements.
a. Bulletins are available online at http://www.indiana.edu/~bulletin/ 

3. Course equivalency list e-mailed to you by your Study Abroad Advisor

To complete the advising plan:
1. Open the advising plan and save as “name + program + term abroad” (examples: Kendra Nelson Aix-en-Provence AY 2009-2010 or Kendra Nelson Dublin IES Fall 2009).
2. Complete advising plan as indicated, carefully following instructions on advising plan.
3. Tips for preserving the formatting:

a. Click or tab on the grey input fields

b. Do not use the return key. 

4. Save completed advising plan in electronic format.
ADVISOR INSTRUCTIONS
1. The student is required to complete Parts I and II to the best of their ability before their appointment with you. Major advisors can turn students away who have not completed this advising plan prior to their meeting. 

2. Advising plan should always be filled out electronically.
3. Advisors are endorsing only Part I of the advising plan. Advisors may provide guidance on Part II if they feel comfortable doing so, however they are not expected to do so. Overseas Study will advise the student on Part II.  

4. When a student is a double major, it is preferred that advisors send the advising plan electronically to each other before sending it to Overseas Study.
5. At the conclusion of the last advising appointment, please email the advising plan as an attachment to overseas@indiana.edu and to the student. **Note: save changes to advising plan before emailing.
6. E-mail the plan as an attachment and not copied/pasted into the body of the e-mail message.
7. Part II will be finalized with the Study Abroad Advisor and necessary adjustments will be made.
8. OVST will keep copies of all students’ final advising plans and forwards a copy to the student and major advisor(s) once they are finalized.
ADDITIONAL NOTES

**The Overseas Study Advising Plan is purely a guide to help students select their courses abroad. Due to changes that can occur in registration, course requirements, etc., students are ultimately responsible for making sure they are completing their degree requirements. 
**The advising plan includes text in multiple colors. If you have any difficulty viewing the plan, please contact Overseas Study.
